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j: _ . : GEORGIA DEPARTMENT OF LABOR ]
A .’ ) ADMINISTRATIVE SERVICES '
, . FACILITIES AND SUPPORT SERVICES
: \ - RECORDS MANAGEMENT AND CONTROL
— Application Number

APPLICATION FOR
AMENDMENT TO RECORDS RETENTION SCHEDULE

Application Date: June 19 1986 ™ FOR STATE RECORDS MANAGEMENT DIVISION USE
e : ’ Date Received Application No. Date Completed
: ! 988 - U0 ,
| 0CT 141988 7 7-YR-AFEB 4 1557
nEc 1 1986
Record Series Title: 77-48A Appeal Decision File. Person to Contact:  Margaret Herring

Item number to be amended: 12 Telephone No. 656-3035
Reads as foliows: Record Copy - At the end of each Month cut off file; send to

State Archives for permanent retention.
Reference Copy - Cut off file at end of each Calendar year;
hold in current file area 3 years, then destroy.

Amended to read: Record Copy - At end of each Month send to State Archives for
permanent retention. N
Reference Copy - Cut off file at end of each Month; hold in Current
files area. 6 Months, then transfer to State
Records Center, hold 3 years then destroy, on
completion of all audit requirements, claimsand for
litigation.

Reason for change: Due to reduction in space. in the rearrangement of the Appeal section.

AUTHORITY:

Division Dlre:gw‘ T — X OV oy I Date ‘DF—? ’g(ﬁ
Records Management Officer {RM&C): lf.’,,, — W Date ~&- g £ é
of, “ / Y, %W o —&-8¢
Chief, Records Management and Contro¥ /L% 4 W Date /65’ - é
A f/w ose /0 =945

State Auditor/Designee: Date ’2 ’? 7

Secretary of State/Designee: 4[[6079% M‘/ Date [ / 9-“"} / f /7

Attorney General/Designee: é ,:ié % % / Date W;z’

DOL-143 (R-5/85)

Assistant Commissioner (Admamstratlon)
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APPLIGATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

DEPARTMENT OF ARCHIVES AND HISTORY

INSTRUCTIONS: See Publication No. 76—-RM—1 for instructions on completing this form. Forward signed ariginal to
Department of Archives and. History, Records Management Division, 330 Capitol Avenue, Attanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address - FOR RECORDS MANAGEMENT USE
Apptication Date ' Georgia Department of Labor Application Number
I-17-79" Unemployment Insurance Services [ 7 7 i Q% 8— g ‘
Application Number : _Appea } S 4Trlbgnal 1d Date Recaived Date Complated
. Room r Labor Building 193 :
DL-039 Atlanta, Georaia 0334 JAN \%}g |FEB - 5 1979
2. Person to Contact ' . Working Title ~ . .o ' Telephone Number
-Ann Smith Office Manager . £56-3035

3. Action Requested ‘
a. O Estabusn Retention Schedule; record will continue to accumnulate.
b. O Dispose of present accumulation; no further accumulation anticipated.
c. B8 Amend Application No. __77=48 _ Check One: B Change; [ Supercede: (3 Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest
1939 | Forward Appeal Decision File ‘
6. Division and Office Function . What is the function of the Division and the Office in which this record series is created?

The function of the Unemployment Insurance Division is to implement the Georgia Employment

Security Law which requires that legal entities employing workers in Georgia report and pay

taxes’ on wages of such workers; and to subsequently pay unemployment insurance benefits to

| such covered workers when they became unemployed through no fault of their own and when they

| comply with certain eligibility requirements of the law.

Under the Georgia Employment Security Law, claimants and employers have right to appeal any

administrative determination. *k o Kkk

. * *%k *%k *Xkdk k& * k%

Administers appeals under UC, UCFE, UCX, SUA, EB, FSB Programs. Appeals Tribunal conducts

hearings and renders administrative decisions on issues under established appeals procedures.
*Unemployment Compensation **Unemployment Campensation Federal Employees '

. . _ . . :
_ ***QQ%%%t nge itsat:.on X-Sexrvice Men _ **¥*Special Unemployment Assistance

B b PP | 1 1 I | h ol K gl Y
7. Record Series Description This file contains the following docume’ﬁﬁ‘?ﬁrcﬂﬁe‘?&#ﬁ’ ﬁ?ﬁ?ér‘é%ﬁd‘?ﬁ?é‘iﬁ??ﬁy}:
Attach samples of the file, :

Documents relating to:

Included are: Board of Review Decisions
Referee Decisions.

Unemployment Insurance Appeals of Monetary and Non—i\'bneta.ry Determinations

1

File is arranged: File is arranged in sequence by docket number.
) _":“ ' ) .. - ‘.‘.:l,_‘ B '
8. Monthly Reference Rate How often arae records referred to which are:
One to six months oid 150 - seven to tweive manths old __.100_; Thirteen to twenty-four months old ___60 -
twenty-five months and older ? -
9. Annual Rate o.f Accumulation of Records > ,
Letter-sizedrawers ___. . ;legailsizedrawers . ; Shelves 2 : Other (specify)

AR=80—71; Rev, 78 [Qver)



YES | NO | 10. Questionnaire  (Place an ’X" in the proper column) . " Uk
| a. Is this the official copy of the series? . (" T
X 1f not, where is it? ) -
}—( b. Does the series contain confidential information requiring security handling? f yes, cite law or regulation.
X ¢. ls this a vital record?
X d. Does this series have historical or long term research value?
¢. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X documents be scheduled separately?
X | f Is the jnformation _oontamed in this series ever published? |f ves. attach copy.
i g. ls the mforrnation eontamed in this series ever analyzed and/or recorded in a summarized report?
X if ves, attach ¢opy,
e h, Is there a duplication of th|s series in your offnoe or in another offlce or agency?
X It ves‘where? T~ ™ .
2.5 Ls his series for 2 maior portion af it) reularly microfilmed? = .
X [ ¥ Does the record series result in a comauter printout? & > AR e
11. 'Retantion Requiraments The following requires the series to be kept:
a. State Law * years. d. Audit period years.
b. Statute of limitation years. e. Administrative need - ‘ 3_ years.
c. Federal law 3 years. £. Federal retention instructions years,

Attach copy or excert of laws or regulations Explain administrative need.

Part Vv Sect:.on 9193 of Federal E‘rployn'ent Seucirty Manual (attached).

Based upon standard of disposition of ther claims department documents.

*0.C.G.A. 34-8B-175 requires that a copy of each dec:LSJ.on by appeals referees and the Bd. of
DanOs hrch he_made avajilable for public use.

12 Approvud ispoutuon lnnrumuns - Thns agency recommends that the flle series be cut off at the end of each:
‘ & Caiendar Year; O Fiscal Year: (0 Other _ SEE BEIOW then,
& Hold in the current filesarea ________monthis) 3 vyear(s): then _ : '

(0 Transfer to local holding area; hold ______year(s): then

O Transfer to State Records Center;hold - year(s); then
. B Destroy, ’

g O Transfer to State Archives for permanent retention.

’ O Other {Specify)

- - - -

' At the end of each month send Library copy to State Archives for permanent retention,

These instructions apply to all prior and future accumulations of the series,

A
Head/Designee (Sigfajure) Date Regards Management Officer {Signature) " Date '
. . @ / I .

( 2 /1729 ) L. M \/-17-79
j _ . _ State Records Committee (Signature/ Date
Recommendations in para- ' ' - [
graph 12 are approved. State Auditor/Designee 2=/ 7?

(If disapproved, attach letter 1
of explanation.) . Seéretar%temesignee @MM.L—L, jw / - 3/ - 77

Fb Y v~ e Attorney General/Designee | - ///%/M | 22 7f,

R=50--71; Rev, 76 ) (Revarse Sida)
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Apeusmldm FOR RECORDS RETENTION SCHEDULE DR AR M T OF Y AT v

RECORDS MANAGEMENT DIVISION

- -

Department ‘of Archwes and Hlstory, Records Management Dmsaon 330 Capitol Avenue Atlanta,,Georgla 30334

-

Attention: Schedulmg Sectg_on . . ) oot . . P Ll :
FOR AGENCY USE - 1"Agancy Address R SRR FOR RECORDS MANAGEMENT use
Application Date ... . ]. _Georgia Department of Labor. Application Number - -
/ 7 70 — . Unemploymént Insurance Services Divisipn - 77 L' g —
/= -—- + .Appeals .Tribunal. . O e T
Application I-\lumber - } Room ]8{4, Labor Bui Iding N i atﬂ' e;ﬂli\l 1377 : ate mo ated
DL-037 Atlanta, Georgia 30334 . " [JAN 2 4 1977
2. Person.to Contact - . ' Warking Title Telephone Number
. Margaret Kohn . ~ Management Analyst . -« ) ) 656-3070
| 3. Action Requested o e e _ ‘

8. ¥ Estabusn Retention Schedule; record will cc.mtmue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated..

¢. . Amend Application No. - Check One: [J Change; + [] Supercede; [J Void L -
4. Dates of Series . 5., Records Series Title . (followed by title used in office; if different)
Earliest "™  Latest™ ~ )
1939 [Forward Appeal Decisions Fi\e. R : : : - -
8. Division and Office Function | What is the, functlon of the Division and the Offlce in which this record series is created7

\.--'11 *s.-,a!\ meet PR Y
[ The function of the Unemployment Insurance Division is to lmplement the Georgla Employment

Security Law which réquires that legal entities employlng workers in Georgia report and pay

taxes- on wages of such workers; and to subsequently pay unemployment insurance beneflts to- such
coveéred workers when they- become unemployed through no“fault.of their

own' and whén they comply -
lwith certain e]lglbullty reqU|rements of the law. = ¢ . . '
Under the Georgia Employment Securlty Law, clalmants and employers have right to appeal any
admlnlstratlve determunataon e ChE Adkr Skm ¢¢Lp, L

¢ ’ . . T
Admnnlsters appeals under UC, UCFE Ucx, SUA, EB FSB Proqrams +3Appeals Tribunal conducts
hearings and renders admlntstratlve deC|S|ons on issues under establlshed appeals procedures.

*Unemployment Compensation **Unemployment Compensatijon Federal Employees
#**Unemployment Compensat|on X-Service Men e

whtikpy tondod Bonafise wikiapRGSia] Unemployment fssistance

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
' Attach samples of the file.

Documentsrelating to:  Unemp loyment Insurance Appeals of Monetary and Non-Monetary Determinations

{
i Included are: Board of Review Decisions
' : Referee Decisions.
’ .
. . . . ¢ L - -
i Tt TR T ‘;, Ll " P -
. File is arranged: - File"is arranged in sequence by docket number.
t ) . . *
8. Monthiy Reference Rata .. How often are records referred to which are: .
«  One to six months oid _i_ Seven 1o tweive months old J00  : Thirteen to xwentv -four monthsold 60 :
twentv -five months and older _20.__ .
9. Annual Rate of Accumuiation of Heemdr - :
" Letter-sizedrawers . .; Legal-size drawers _.~ . : Shelves 2 : Other (specify)

f
t . S

AR=80-7%; Rev, 78 : - . _l’Dvorl
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YES { NO | 10, Questionnairs  (Place an “X’ in the proper column)

a. Is this the official copy of the series?
If not, where ig it?

b. Does the series contain confidential information requiring security handling? 1f yes,

cite law or regulation.

aal

¢. Is this a vital record?

> ><]

d. Does this series have historical or long term research value?

documents be scheduled separatelv?

8. When one or two documents in the file make it necessary to keep the entire flle for a long period, could these

>

f. sthe mformatlon wnthMm&uhMJnach cOnY,

o=

>

-

If ves, attach copy,

Is the mformatlon contained in this series ever analyzed and/or recorded m a summarized report?

h. lsthere a duplication of this series in your office, or in anathér office or agency?
If ves where?

r

K] XK=

11. Retention Requirements The following requires the series 1o be kept:

a. State Law

years.
years.

d, Audit period

b. Statute of limitation e. Administrative need

years,
years,

¢. Federai law 3 {. Federal retention instructions

years.

Attach copy or excert of laws or regulations. Explain administrative need.

Part V Section 9]93 of Federal Employment Securlty Manual (attached)

Basedfupon!*standard ‘of d|3p05tt|on of other claims® department d0cument5J t
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12. Approvod Dlsposltmn .Im‘tructiom 1. Thls agency recommends that-the file series be-cut off at the end of each I A

X¥x Calendar Year. a Fuscal Year "0 Other . ‘hn‘ -r
! . ] et sy w ¥ 1 I'-' }' T rowe !

. P . il I R
month(s} year(s); then, . Fie
year(s) then

RUTEH) year(s); then L
* ' fj;f R L

LR
£X Hold in theé current files area

O Transfer 10 local holdlng area; hold
O Transfer to Stute Racords Center hold 58"
4 Destroy, -~ F- - LR i
O Transfer to State Archives for perranent retentlon

O Other !Spec.'fy) A ‘

‘j.' . ke

3

Yot [

R

v
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Thesa instructions apply to all prior and future accumuiations of the series.

R ]

Date

Date

Regotds Management Officer (Sigpature)

i

| Agency Head/Designee !S.r'g

\/-7-77

Date

f!ecommendations in para-
graph 12 are approved,

State Records CoEmittae (Signatire}

State Aueitor/Designee

/~l0-77

(If disspproved, attach letter
of explanation.)

Secreta%ate/ﬂesignee

’ @Wﬁﬁﬂ /BLM-?’*
Attornev General/Designee /W%/ f// U //
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